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	SCHEDULE B - QUOTATION



RFQ Title:
Provision of a Digital High Speed/Volume Colour Digital Copier with

an All-Inclusive Maintenance Agreement (Cost-per-Copy Plan)
RFQ No:
1220-040-2018-018
CONTRACTOR
Legal Name:  

Address:


Phone:


Fax:


Email:


CITY OF SURREY

City Representative:
Richard D. Oppelt, Purchasing Manager
Address:

Surrey City Hall



Finance Department – Purchasing Section



Reception Counter – 5th Floor West


13450 - 104 Avenue, Surrey, B.C., Canada, V3T 1V8

E-mail for PDF Files:
purchasing@surrey.ca
1.
If this Quotation is accepted by the City, a contract will be created as described in:

(a)
the Agreement;

(b)
the RFQ; and

(c)
other terms, if any, that are agreed to by the parties in writing.

2.
Capitalized terms used and not defined in this Quotation will have the meanings given to them in the Agreement and RFQ.  Except as specifically modified by this Quotation, all terms, conditions, representations, warranties and covenants as set out in the Agreement and RFQ will remain in full force and effect.
3.
I/We have reviewed the RFQ Attachment 1 – Draft Agreement. If requested by the City, I/we would be prepared to enter into that Agreement, amended by the following departures (list, if any):

Section


Requested Departure(s) / Alternative(s)

4.
The City requires that the successful Contractor have the following in place before providing the Goods and Services:

(a) Workers’ Compensation Board coverage in good standing and further, if an “Owner Operator” is involved, personal operator protection (P.O.P.) will be provided,

Workers' Compensation Registration Number ___________________________;

(b) Prime Contractor qualified coordinator is Name:  _______________ 

and Contact Number:  _________________________;

(c) Insurance coverage for the amounts required in the proposed Agreement as a minimum, naming the City as additional insured and generally in compliance with the City’s sample insurance certificate form available on the City’s Website Standard Certificate of Insurance;

(d)
City of Surrey or Intermunicipal Business License:  Number ________________;
(e)
If the Contractor’s Goods and Services are subject to GST, the Contractor’s GST Number is _____________________________________; and

(f)
If the Contractor is a company, the company name indicated above is registered with the Registrar of Companies in the Province of British Columbia, Canada, Incorporation Number ___________________________________.

As of the date of this Quotation, we advise that we have the ability to meet all of the above requirements except as follows (list, if any):




Requested Departure(s) / Alternative(s)
5.
The Contractor acknowledges that the departures it has requested in Sections 3 and 4 of this Quotation will not form part of the Agreement unless and until the City agrees to them in writing by initialing or otherwise specifically consenting in writing to be bound by any of them.
SECTION B-1

Changes and Additions to Specifications:
6.
In addition to the warranties provided in the Agreement, this Quotation includes the following warranties:

7.
I/We have reviewed the RFQ Attachment 1, Schedule A – Specifications of Goods and Scope of Services, to Attachment 1.  If requested by the City, I/we would be prepared to meet those requirements, amended by the following departures and additions (list, if any):

Requested Departure(s) / Alternative(s) / Addition(s)
SECTION B-2

Fees and Payments

8.
The Contractor offers to supply to the City of Surrey the Goods and Services for the prices plus applicable taxes as follows:
Using the format provided below, please select “yes” beside the functionality that the copier provides and select “no” beside the functionality that the copier does not provide.  Please detail in “comments” if the functionality is better than what is preferred by the City.
	(a)  Functionalities
	Yes

(Circle)
	No

(Circle)
	Comments

	i.  Network Capability

	Y
	N
	

	ii. Compatible with Fiery Command Workstation software
	Y
	N
	

	iii.  Uses upgradeable software drivers; must be serviced and maintained by the Contractor for a minimum of five (5) years
	Y
	N
	

	iv.  Accept paper sizes from 5” x 7” to 12” x 18”
	Y
	N
	

	v.  Produce approximately 150,000 to 200,000 impressions per month
	Y
	N
	

	vi.  Copy and print resolution up to 1200 x 1200 dpi
	Y
	N
	

	vii.  Scan resolution up to 1200 x 1200 dpi
	Y
	N
	

	viii.  Capable of scanning requirements for various sizes – letter, legal, tabloid
	Y
	N
	

	ix.  Copy, print and scan speeds sufficient for volumes and resolutions listed above and stated in this RFQ
	Y
	N
	

	x.  Capable of producing impressions on labels, transparencies, coated paper and card stocks
	Y
	N
	

	xi.  Capable of handling 20 lbs bond paper and up to 100 lbs cover weight in all processes:  copying, printing; hole punching; duplexing, sorting, stapling, tabbing and other types of finishing
	Y
	N
	

	xii.  Able to reduce and enlarge images from 25% to 400% (or equivalent capability)
	Y
	N
	

	xiii.  Provides duplex impressions
	Y
	N
	

	xiv.  Capable of scanning documents and/or images that could be as large as 11” x 17”
	Y
	N
	

	xv.  Energy saving mode or an energy efficiency program
	Y
	N
	


	(b)  Finishing
	Yes

(Circle)
	No

(Circle)
	Comments

	i.  Booklet maker (trimmer) for saddle stitched pages

	Y
	N
	

	ii.  Post inserter
	Y
	N
	

	iii.  Folding unit (e.g. letter, 2-fold)
	Y
	N
	

	iv.  Finishing stapler
	Y
	N
	

	v.  Coil unit and a hole punch (e.g. 2 and 3 hole punch)
	Y
	N
	

	vi.  Multi-hole punch
	Y
	N
	


State any specialized installation and environmental site requirements for:

· Air Conditioning ________________________________________________________
· Electrical Requirements   _________________________________________________
· Special Grounding  ______________________________________________________
· Cabling Requirements  ___________________________________________________
· Space Requirements  ____________________________________________________
· Humidity and temperature limits ____________________________________________
· Any other considerations critical to the installation  

_____________________________________________________________________

______________________________________________________________________

______________________________________________________________________
SECTION B-3
Time Schedule:
9.
Contractors should provide an estimated schedule, with major item descriptions and times indicating a commitment to provide the Goods and perform the Services within the time specified (use the spaces provided and/or attach additional pages, if necessary).
MILESTONE DATES __________________________________

	ACTIVITY
	SCHEDULE

	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


SECTION B-4

Key Personnel & Sub-Contractors:

10.
Contractor should provide information on the background and experience of all key personnel proposed to provide the Goods and Services (use the spaces provided and/or attach additional pages, if necessary):

Key Personnel
	Name:
	

	Experience:
	

	Dates:
	

	Project Name:
	

	Responsibility:
	


11.
Contractor should provide the following information on the background and experience of all sub‑contractors and material suppliers proposed to undertake a portion of the Goods and Services (use the spaces provided and/or attach additional pages, if necessary):
	Description Of Goods & Services
	Sub-Contractors & Material Suppliers Names
	Years Of Working With Contractor
	Telephone Number And Email

	
	
	
	

	
	
	
	

	
	
	
	


SECTION B-5
Experience and References:

12.
Contractor's relevant experience and qualifications in delivering Goods and Services similar to those required by the Agreement (use the spaces provided and/or attach additional pages, if necessary):
13.
Contractor's relevant references (name and telephone number) (use the spaces provided and/or attach additional pages, if necessary).  The City's preference is to have a minimum of three references.  Previous clients of the Contractor may be contacted at the City’s discretion.
14.
I/We the undersigned duly authorized representatives of the Contractor, having received and carefully reviewed the RFQ and the Agreement, submit this Quotation in response to the RFQ.
This Quotation is offered by the Contractor this _______ day of _______________, 201_.

CONTRACTOR

I/We have the authority to bind the Contractor

	________________________________________

(Legal Name of Contractor)

_________________________________________

(Signature of Authorized Signatory)

_______________________________________

(Print Name and Position of Authorized Signatory)
	________________________________________

(Signature of Authorized Signatory)

________________________________________

(Print Name and Position of Authorized Signatory)


This Quotation is accepted by the City this _______ day of _______________, 201_.

CITY OF SURREY

	________________________________________

(Signature of Authorized Signatory)

_________________________________________

(Print Name and Position of Authorized Signatory)

_________________________________________

(Signature of Authorized Signatory)
	________________________________________

(Signature of Purchasing Representative

________________________________________

(Print Name of Purchasing Representative)


	_________________________________________

(Print Name and Position of Authorized Signatory)
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