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SAMPLE REQUEST FOR PRE-CONSTRUCTION MEETING 
CONSULTANT’S LETTERHEAD 
DATE: ____________________ 
SURREY FILE: 78___________ 
CONSULTANT FILE:_________ 
TO: 	City of Surrey 
Land Development Division, Engineering Department 
Attention: ___________________________ 


RE: Request for Pre-Construction Meeting: 

________Lots at ____________Avenue and ____________Street 


1. Developer: 		Full Name: ________________________________________ 
Address: ________________________________________ 
Phone #: ________________________________________ 

2. Prime Contractor:	Full Name: ________________________________________ 
Address: ________________________________________ 
Phone #: ________________________________________ 
Surrey Business License No: _____________________________ 
Expiry Date: ____________________________________________ 


3. Checklist Items: 
	
(a) Letter of Appointment. 
(b) Prime Contractor Liability Insurance Certificate 
     (site specific with land development project number)
(c) WCB Notice of Project 
     (complete with employer account number) 
(d) City of Surrey Designation of Prime Contractor Form 
(e) Confirmation that ESC Permit has been issued 
(f) ESC Supervisor Report for Phase 1 ESC Works 
(g) Confirmation that Trees & Landscape Permit has been issued
(h) Confirmation that Rights of Way & Legal Documents have been filed
(i) Notification of Construction to Residents and Neighbourhood 
(j) Traffic Management Plan for Arterial and Collector Roads.

We confirm that the project has received all Surrey City Council approvals as applicable and that the Servicing Agreement is finalized and subdivision plan has been signed. 

Signed by: 

______________,P. Eng
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