
	[image: image1.png],.,!SUYﬁREY

the future lives here.




	QUOTATION

SCHEDULE B


RFQ Title:
Supply and Delivery of Office Chairs
RFQ No:
1220-040-2019-027
CONTRACTOR

Legal Name: 



Contact Person and Title:


Business Address:


Business Telephone:


Business Fax:



Business E-Mail Address:



CITY OF SURREY

TO:
City Representative:
Richard D. Oppelt, Manager, Procurement Services
Address:

Surrey City Hall
Finance Department – Procurement Services Section
Reception Counter, 5th Floor West
13450 – 104th Avenue, Surrey, BC  V3T 1V8

Telephone:

604-590-7274

Email:


purchasing@surrey.ca
1. The Contractor offers to supply to the City of Surrey the Goods for the prices plus applicable taxes as follows:
	F.O.B.

Destination

Freight Prepaid
	Payment Terms:

A cash discount of ____% will be allowed if invoices are paid within ___ days, or the ___ day of the month following, or net 30 days, on a best effort basis.
	Ship Via:


The City currently requires 28 units of 24/7 ergonomic task chairs, but should budget allow, the remainder of the funds to be used to purchase regular office task chairs.   Quantities are estimates only and are not guaranteed.
A. 24/7 ERGONOMIC TASK CHAIRS

OPTION 1
	Contractor’s Manufacturer/

Brand/Mode
	Description
	Estimated Qty (ea)
	Manufacturer’s Suggested Retail Price (MSRP) $
	Discount from MSRP
	Unit Price

$

	
	
	0 to 50
	
	
	

	
	
	51 to 100
	
	
	

	
	
	Over 100
	
	
	

	Warranty:


	Leadtime:



OPTION 2
	Contractor’s Manufacturer/

Brand/Mode
	Description
	Estimated Qty (ea)
	Manufacturer’s Suggested Retail Price (MSRP) $
	Discount from MSRP
	Unit Price

$

	
	
	0 to 50
	
	
	

	
	
	51 to 100
	
	
	

	
	
	Over 100
	
	
	

	Warranty:


	Leadtime:



OPTION 3
	Contractor’s Manufacturer/

Brand/Mode
	Description
	Estimated Qty (ea)
	Manufacturer’s Suggested Retail Price (MSRP) $
	Discount from MSRP
	Unit Price

$

	
	
	0 to 50
	
	
	

	
	
	51 to 100
	
	
	

	
	
	Over 100
	
	
	

	Warranty:


	Leadtime:



B. FULL-TIME OFFICE TASK CHAIRS
OPTION 1
	Contractor’s Manufacturer/

Brand/Mode
	Description
	Estimated Qty (ea)
	Manufacturer’s Suggested Retail Price (MSRP) $
	Discount from MSRP
	Unit Price

$

	
	
	0 to 50
	
	
	

	
	
	51 to 100
	
	
	

	
	
	Over 100
	
	
	

	Warranty:


	Leadtime:



OPTION 2

	Contractor’s Manufacturer/

Brand/Mode
	Description
	Estimated Qty (ea)
	Manufacturer’s Suggested Retail Price (MSRP) $
	Discount from MSRP
	Unit Price

$

	
	
	0 to 50
	
	
	

	
	
	51 to 100
	
	
	

	
	
	Over 100
	
	
	

	Warranty:


	Leadtime:



OPTION 3

	Contractor’s Manufacturer/

Brand/Mode
	Description
	Estimated Qty (ea)
	Manufacturer’s Suggested Retail Price (MSRP) $
	Discount from MSRP
	Unit Price

$

	
	
	0 to 50
	
	
	

	
	
	51 to 100
	
	
	

	
	
	Over 100
	
	
	

	Warranty:


	Leadtime:



Note:  
(a) The Contractor will provide complete data substantiating compliance of proposed items with

requirements stated in the solicitation, including:

i. Product identification, including manufacturer’s name

ii. Manufacturer’s literature identifying

o Product description

o Reference standards (if any)

o Performance or test data (if any)

(b) The Contractor to Include specifications, photos and supporting literature of the chair you are bidding on.
(c) Delivery charges, installation costs and other fees should be included in the price. No additional charges will be invoiced unless specifically discussed with the City. 

2. Allowance for Re-orders:  For future orders and budgetary purposes the City prefers a commitment of firm pricing for one (1) year:

Can you guarantee pricing for one (1) year through July 31, 2020? _____Yes _____No 


If you cannot guarantee pricing, provide a maximum percentage increase per year. ____%.
3.
I/We have reviewed the RFQ Attachment 1, Schedule A – Specifications of Goods and if requested by the City, I/we would be prepared to meet those requirements, amended by the following departures and additions (list, if any):

Requested Departure(s) / Alternative(s) / Addition(s)

The City is not obligated to accept any alternatives. The City will determine what constitutes acceptable deviations and overall best value.

4.
If this Quotation is accepted by the City, a contract will be created as described in:

(a)
the Agreement;

(b)
the RFQ; and

(c)
other terms, if any, that are agreed to by the parties in writing.

5.

Capitalized terms used and not defined in this Quotation will have the meanings given to them in the RFQ.  Except as specifically modified by this Quotation, all terms, conditions, representations, warranties and covenants as set out in the RFQ will remain in full force and effect.
6.
I/We have reviewed the RFQ Attachment 1 – Draft Quotation Agreement.  If requested by the City, I/we would be prepared to enter into that Agreement, amended by the following departures (list, if any):

Section


Requested Departure(s) / Alternative(s)

7.
I/We the undersigned duly authorized representatives of the Contractor, having received and carefully reviewed the RFQ including without limitation the specifications and the General Terms and Conditions, submit this Quotation in response to the RFQ.

This Quotation is offered by the Contractor this _______ day of _______________, 201_.
CONTRACTOR

I/We have the authority to bind the Contractor

	________________________________________

(Legal Name of Contractor)

_________________________________________

(Signature of Authorized Signatory)

_________________________________________

(Print Name and Position of Authorized Signatory)
	________________________________________

(Signature of Authorized Signatory)

________________________________________

(Print Name and Position of Authorized Signatory)
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