SCHEDULE B – FORM OF SUBMISSION
1. Company Profile (Evaluation Criterion 2)

a).
Legal Structure of Respondent

Year Established   _____________________

Names and titles of authorized signatory(ies)

a) Number of Years organization has been in business as an Environmental Consultant   

_____________________

b) Annual value of environmental consulting work related to civil infrastructure projects only, for the past 5 years:

	Year

	Value

($)


	2018

	
	2017

	
	2016

	
	2015

	
	2014

	

	


c) Reputation & Past Performance:  

	· Has your firm within the last 5 years failed to complete a contract, or been terminated by the client?

(If yes then provide a list of assignments the firm has been terminated from along with the key personnel involved.)



	
Yes. _____    No._____​



	· Has your firm within the last 5 years been in a lawsuit regarding assignment performance, payments or scheduling? (If yes then provide a list of assignments.)


	
Yes. _____    No._____



	· Within the last five years, has any officer or principal of your firm been an officer or principal of another organization when it failed to complete a contract? (If yes then provide a list of assignment, along with the firms officer or principal involved.)

	
Yes. _____    No._____




d) If your firm does not have an office within 100km of the City, as part of your submission please include a memo (maximum two pages) outlining the operational strategy of operating in the lower mainland.

e) Provide three overall references for the firm, with preference to long-term clients, as opposed, to project specific.  

	Name
	Organization
	Contact

	
	
	

	
	
	

	
	
	


2. Key Personnel (Evaluation Criterion 3):

a) Please provide the firms principal(s) and managers. Please include resumes separately as an appendix, and a maximum of 2 pages resume per staff member.

	Name:


	Title/Position:


	Years with Firm
	Discipline of Experience (based on Table 1)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


b) Please complete Table 1 provided in Appendix A identifying Qualified Environmental Professionals (QEP) and their respective relevant area of expertise.  Please include resumes separately as an appendix, and a maximum of 2 pages resume per staff member.

3. Demonstrated Experience of Staff (Evaluation Criterion 4)

Please complete Table 2 provided in Appendix A demonstrating the project experience of the named staff identified in Table 1.  Please use projects completed within the last 5 years, and ensure the projects listed correlate to the staff members named in Table 1.

4. Demonstrated ability to complete assignments and obtain regulatory permits on time and within budget ( Evaluation Criterion 4)

Please provide information on how your company will address this requirement:
	

	

	

	

	

	

	

	

	

	

	

	


5. Value Added Information 


What other information is not requested here but which you think the City should consider in evaluating your firm?


Comments:

	

	

	

	

	

	

	

	

	

	


Submitted By:

	1.
	

	
	Full Legal Name of Firm


	2.
	

	
	Business Address

	3
	Phone No.
	
	
	Fax No.
	

	4
	Email:
	


5.
I/We confirm that this Submission is accurate and true to best of my/our knowledge.

This Submission is submitted this __________ day of _________________________, 2019.

I/We have the authority to bind the Respondent.

___________________________________

______________________________________

(Name of Respondent)




(Name of Respondent)

___________________________________

______________________________________

(Signature of Authorized Signatory)


(Signature of Authorized Signatory)

___________________________________

______________________________________

(Print Name and Position of Authorized


(Print Name and Position of Authorized Signatory)






Signatory)

APPENDIX A

Table 1- Qualified Environmental Professional Staff

Table 2 – Demonstrated Experience of Personnel

	Table 1- QEP Staff

	Staff
	Relevant Area of Expertise

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	Table 2 - Demonstrated Experience of Company

	Regulator Approvals Required
	Project
	Description
	Year
	Consulting Fee
	Client
	Client Reference
	QEP Staff
(listed in Table 1) Involved
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