SCHEDULE B – FORM OF SUBMISSION

1. The pre-qualification categories and financial levels are defined below.  Please check the fields with company experience, resources, and expertise which your company is applying for shortlist considerations.
Service Areas 
Project Values 
Tier 1 – Dyke Improvements
generally greater than $1M 

Tier 2 – Instream Works
generally $0.5M up to $2M 

Tier 3 – Stormwater Detention Facilities
generally greater than $0.5M
2. Company Profile 

a).
Legal Structure of Respondent

Year Established 


Names and titles of authorized signatory(ies)

a) Number of Years your company has been in business under its present business name? 
b) Reputation, Past Performance, and Relevant Experience: 
	· Has your company within the last 5 years failed to complete a contract, or been terminated by the client?

(If yes then provide a list of assignments the company has been terminated from along with the key personnel involved)



	
Yes. _____   No._____​



	· Has your company within the last 5 years been in a lawsuit with a client regarding contract performance, payments, or any contract related claims? (If yes then provide a list of contracts)


	
Yes. _____    No._____



	· Has your company received a compliance order from FLNROD or DFO related to in-stream work activity?
	
Yes. _____    No._____


	· Has your company every been assessed for liquidated damages for failure to complete a project on time? If yes how many contracts have you been assed liquidated damages in the last five years: _____

	          Yes. _____    No._____



	· Has your company performed in-stream work on a fisheries’ protected watercourse within the summer ‘fish window’
	          Yes. _____    No._____



	· Has your company performed drainage by-pass pumping? If so, what was the approximate maximum bypass volume: ________


	            Yes. _____    No._____

	· Has your company worked in archaeological sensitive areas which required direct supervision from an archaeologist?
	            Yes. _____    No._____

	
	


c) If your company does not have an office within 100km of the City, as part of your submission please include a memo (maximum two pages) outlining the operational strategy of operating in the lower mainland.

d) Provide three overall references for the company, with preference to long-term clients, as opposed, to project specific.  

	Name
	Organization
	Contact

	
	
	

	
	
	

	
	
	


3. Key Personnel & Resources 
a. Please provide the companies key personnel (Project Managers and Site Superintendents. Please include resumes separately as an appendix, and a maximum of 2 pages resume per staff member.
	Name:
	Title/Position:
	Years with Respondent
	Tier 1, 2, 3 Experience 

	e.g. John Smith
	Project Manager
	15
	Tier 1 and 2

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


b. Respondents should provide the following information on the background and experience of all sub-contractors proposed to undertake a portion of the Services (use the spaces provided and/or attach additional pages, if necessary):
	Description of Service
	Sub-Contractors Name
	*Small/Medium or Large Business
	Years Working with the Respondent
	Contact Name and Telephone Number

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


*Please indicate whether the subcontractor is a small, medium, or large business.  A small business contains less than 99 employees, medium less than 500 employee, and large over 500 employees.
c. Respondents should provide your company’s current staffing and employment data by filling out the table below:

	Target Groups
	How many people are employed in your company for this Target Group

	Apprentices
	

	Indigenous People
	

	Women
	

	Persons with disabilities
	

	Veterans (Veterans Affairs Canada definition: Any former member of the Canadian Armed Forces who successfully underwent basic training and is honourably released)
	

	Youth (29 years old or younger)
	

	Recent Immigrants (less than 10 years in Canada)
	

	
	

	Total # of employees in business organization: 


*Note this information will only be applicable to DMAF Program projects as noted in Schedule A.
d. Respondent should provide the following information of the list of major equipment your company owns.  
	Type of Equipment
	Number of Equipment Owned by the Respondent

	Excavators
	

	Lifting Equipment (i.e. cranes)
	

	Loaders
	

	Pumps
	

	Rollers
	

	Tractors
	

	Trucks & Trailers
	


4. Financial Capacity 
A. Value of Work

Annual value of drainage projects for dyke improvements, instream works, and storm water detention related work completed in the last 5 years:

	Year

	Value

($)


	2019
	
	2018
	
	2017
	
	2016
	
	2015
	

	


B. Insurance Reference


Name of Insurance Company: _________________________________


Address: __________________________________________________


Contact Person: ____________________________________________

Phone Number: __________________    Email: ___________________
· Include a reference letter from your companies Insurance company with respect to any claims made against your company in the last 5 years.

· Included in the reference letter have your companies Insurance company confirm they are able to provide your company with General Liability insurance coverage, in an amount not less than $5,000,000 (CAD),Automobile Liability Insurance for a limit not less than $3,000,000 (CAD). Refer to the City’s sample insurance certificate form available on the City's web site at www.surrey.ca (search "Insurance Certificates") titled City of Surrey Certificate of Insurance Standard Form.
C. Bonding Reference

Name of Bonding Company: 

Address: 


Contact Person: 


Phone Number:


Email:


· Provide a reference letter from your Bonding company confirming 

· they can provide your company with a bid bond, along with the bonding limit value;
· they can provide your company with a performance bond, along with the bonding limit value;
· they can provide your company with a Labour and Materials Payment Bond, along with the bonding limit value; and
· confirmation of the current bonding value in effect.

5. Health and Safety
WorkSafe BC Registration Number: 

Letter of Good Standing attached:  Yes ____   No _____
· Does your company have an Occupational Health and Safety (OH&S) program? 
Yes 


No 


· Has your company received a compliance order from WorkSafe BC in the last years? 
Yes 


No 


If yes confirm the number of compliance orders received: 


6. Value Added

What other information is not requested here but which you think the City should consider in evaluating your company?

Submitted By:
1.



Full Legal Name of Company
2.



Business Address

3.
Phone No.: 

Fax No.: 


4.
Email: 

5.
I/We confirm that this Submission is accurate and true to the best of my/our knowledge.
This Submission is submitted this 

day of 

, 2020.
I/We have the authority to bind the Respondent.

(Name of Respondent)
(Name of Respondent)

(Signature of Authorized Signatory)
(Signature of Authorized Signatory)

(Print Name and Position of Authorized Signatory)
(Print Name and Position of Authorized Signatory)
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